Herefordshire ‘ L ] For help contact
Herefordshire | Application to vary a premises licence 3 boe ‘Info@herefordshire.gov.uk
Councit Licensing Act 2003 ﬁ  Telephone: 01432 261761

* required information

Section 1 of 17

You can save the form at any time and resume it later. You do not need to be logged in when you resume.

This is the unique reference for this

System reference Not Currently In Use application generated by the system.

You can put what you want here to help you
track applications if you make lots of them. It
is passed to the authority..

Your reference

Are you an agent acting on behalf of the applicant? Put "no" if you are applying on your own
behalf or on behalf of a business you own or

C Yes & No work for.

Applicant Details

* First name lLucie |

* Family name [Watts l

* E-mail thepottingshed@outlook.com

Main telephone number 01432274111 Include country code.

Other telephone number

[ Indicate here if you would prefer not to be contacted by telephone

Are you:
@ Applying as a business or organisation, including as a sole trader A sole trader is a business owned by one
person without any special legal structure.
(" Applying as an individual Applying as an individual means you are

applying so you can be employed, or for
some other personal reason, such as
following a hobby.

Applicant Business

* |s your business registered C Yes @& No
in the UK with Companies

House?

* |s your business registered C  Yes (¢ No

outside the UK?

If your business is registered, use its
registered name.

Put "none" if you are not registered for VAT.

* Business name The Potting Shed

*VAT number GB 162678582

* Legal status Partnership

Crieen « Frinteiand Controllen i ST 200
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¥ Your position in the business |Partner

The country where the headquarters of your

r-Home country .. United Kingdom business is located. _

Business Address , o - If you have one, t-his should be your official
. - l address - that is an address required of you

* Building number or name |The Potting Shed by law for receiving communications.

County or administrative area lHerefordshire

* Street ‘ |Rye|and Street I
District - Mitecross | ,
* City or town |Hereford —]

, .

* Postcode |HR4 OLA
* Country |United Kingdom |
Section 2 of 17

APPLICATION DETAILS

This application cannot be used to vary the licence so as to extend the period for which the licence has effect or to
vary substantially the premises to which it relates. If you wish to make that type of change to the premises licence,
you should make a new premises licence application under section 17 of the Licensing Act 2003,

I/we, as named in section 1, being the premises licence holder, apply to vary a premises licence under section 34 of the
Licensing Act 2003 for the premises described in section 2 below.

* Premises Licence Number PR0O1209

Are you able to provide a postal address, OS map reference or description of the premises?
(¢ Address (" OS map reference (" Description

Postal Address Of Premises

Building number or name |Ihe Potting Shed —I
Street lRyeIand Street ~|
District !Whitecro_ssl |
City or town |ﬂereford j

|

County or administrative area IHerefordshire

Postcode |HR4 Ola

Country [United Kingdom

Premises Contact Details

Telephone number 01432 274111
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Non-domestic rateable

value of premises (£) _ |14,500

_section 30f17

VARIATION

Do you want the proposed _ .
variation to have effect as (¢ Yes " No
soon as possible?

Do you want the proposed variation to have effect in relation to the
introduction of the late night levy?

" Yes (e No

If your proposed variation
would mean that 5,000 or

more people are expected to

attend the premises at any l__——_—’
one time, state the number

expected to attend

Describe Briefly The Nature Of The Proposed Variation

proximity to the premises.

You do not have to pay a fee if the only
purpose of the variation for which you are
applying is to avoid becoming liable to the
late night levy.

Describe the premises. For example the type of premises, its general situation and layout and any other information which
could be relevant to the licensing objectives. Where your application includes off-supplies of alcohol and you intend to
provide a place for consumption of these off-supplies, you must include a description of where the place will be and its

be indoors.

We would like to vary the licence to include an outside area where alcohol would be allowed to be consumed,so providing
a beer garden. We would also like to extend operating hours to accommodate league and cup matches, our premises
would be primarily used as a sporting venue to include snooker,pool, skittles,darts and recorded music all of which would
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PROVISION OF PLAYS

Will the schedule to provide plays be subject to change if this application to
vary is successful?

C Yes (¢ No

Section 5 of 17

PROVISION OF FILMS

Will the schedule to provide films be subject to change if this application to
vary is successful?

" Yes ¢ No

Section 6 of 17

PROVISION OF INDOOR SPORTING EVENTS
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Will the schedule to provide indoor sporting events be subject to change if
this application to vary is successful? «
(" Yes " No

Standard Days And Timings

NGy : Provide timings in 24 hour clock
~ Start " L End (e.g., 16:00) and only give details for the days
: of the week when you intend the premises
Start !:I End I:‘ to be used for the activity.
TUESDAY
Start End
Start I: End I:l :
WEDNESDAY
st [ d [ ]
THURSDAY
Start End
Start [ | End [ ]
FRIDAY “ ‘
Start tnd _
Start [ ] end [ ]
SATURDAY
Start End
start [ ] end [ |
SUNDAY :
Start End
Start ‘: End ’:l

State type of activity to be authorised, if not already stated, and give relevant further details, for example (but not
exclusively) whether or not music will be ampilified or unamplified.

Snooker,pool,skittles and darts to be played and T.V's to watch various sports. We have a jukebox in the main room for
background music. B

State any seasonal variations for indoor sporting events.

For example (but not exclusively) where the activity will occur on additional days during the summer months.
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Non-standard timings. Where the premises will be used for indoor sporting events at different times from those listed above,
list below.

For example (but not exclusively), where you wish the activity to go on longer on a particular day e.g. Christmas Eve.

Section 7 of 17
PROVISION OF BOXING OR WRESTLING ENTERTAINMENTS

Will the schedule to provide boxing or wrestling entertainments be subject
to change if this application to vary is successful?

 Yes (¢ No

Section 8 of 17

PROVISION OF LIVE MUSIC

Will the schedule to provide live music be subject to change if this
application to vary is successful?

C Yes ¢ No

Section90of 17

PROVISION OF RECORDED MUSIC

Will the schedule to provide recorded music be subject to change if this
application to vary is successful?

(= Yes " No
Standard Days And Timings

ACHRIRY Provide timings in 24 hour clock
Start End (e.g., 16:00) and only gi've details for the. days
- — s [ oo
TUESDAY
Start End
Start I:l End I:I
WEDNESDAY
Start End
start [ | ed [ ]
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THURSDAY

Start End.
FRIDAY ’ o

Start ) End

Start [ ] end [ ]
SATURDAY -

Start [ ] end [ ]
SUNDAY

Start End

Start [ | End [ ]

Will the playing of recorded music take place indoors or outdoors or both? ~ Where taking place in-a building or other
structure select as appropriate. Indoors may
& Indoors (" Outdoors " Both- include a tent.

State type of activity to be authorised, if not already stated, and give relevant further details, for example (but not
exclusively) whether or not music will be amplified or unamplified.

Jukebox in main room

State any seasonal variations for playing recorded music.

For example (but not exclusively) where the activity will occur on additional days during the summer months.

Non-standard timings. Where the premises will' be used for the playing of recorded music at different times from those listed
above, list below.

For example (but not exclusively), where you wish the activity to go on longer on a particular day e.g. Christmas Eve.
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PROVISION OF PERFORMANCES OF DANCE

strellen of HME0 2008
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Will the schedule to provide performances of dance be subject to change if
this application to vary is successful?

 Yes (¢ No

Section 11 0of 17

PROVISION OF ANYTHING OF A SIMILAR DESCRIPTION TO LIVE MUSIC, RECORDED MUSIC OR PERFORMANCES OF
DANCE : s

Will the schedule to provide anything similar to live music, recorded music or
performances of dance be subject to change if this application to vary is
successful?

" Yes

®

No

Section 120of 17

PROVISION OF LATE NIGHT REFRESHMENT

Will the schedule to provide late night refreshment be subject to change if
this application to vary is successful?

C Yes (= No

Section 13 of 17

SUPPLY OF ALCOHOL

will the schedule to supply alcohol be subject to change if this application to
vary is successful?

(¢ Yes

o

No
Standard Days And Timings

NIINDRY Provide timings in 24 hour clock
Start End (e.g., 16:00) and only gi.ve details for the_ days
. Y S i
TUESDAY
Start End
Start |:l End I:I
WEDNESDAY
Start End
sat [ | end [ ]
THURSDAY
Start End
st [ ] end [ ]




Continued from previous page...

FRIDAY
Start £nd
Start |:| End I:I
SATURDAY : " ‘
Start End
Star End
SUNDAY %
Start © End
Will the sale of alcohol be for consumption?
@ On the premises (" Offthe premises ( Both If the sale of alcohol is for consumption on

the premises select on, if the sale of alcohol
is for consumption away from the premises
select off. If the sale of alcohol is for
consumption on the premises and away
from the premises select both.

State any seasonal variations.

For example (but not exclusively) where the activity will occur on additional days during the summer months.

To be consumed in our smoking area from 10.00 till 23.00 hrs only

Non-standard timings. Where the premises will be used for the supply of alcohol at different times from those listed above,
list below.

For example (but not exclusively), where you wish the activity to go on longer on a particular daye.qg. Christmas Eve.

Section 14 of 17

ADULT ENTERTAINMENT

Highlight any adult entertainment or services, activities, or other entertainment or matters ancillary to the use of the
premises that may give rise to concern in respect of children.

Provide information about anything intended to occur at the premises or ancillary to the use of the premises which may
give rise to concern in respect of children, regardless of whether you intend children to have access to the premises, for
example (but not exclusively) nudity or semi-nudity, films for restricted age groups etc gambling machines etc.

P and Dentroller of H
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Section150f 17

HOURS PREMISES ARE OPEN TO THE PUBLIC
Standard Days And Timings

MONDAY
| Start
Start l:___l
- TUESDAY
Start
Start |:|
WEDNESDAY
Start
Start [ |
THURSDAY
Start
Start l__:\
FRIDAY
Start
Start |:]
SATURDAY
Start
Start |:
SUNDAY
Start
Start |:|

State any seasonal variations.

End

End

End

End

End

End

End

End

End

End

End
End

End

End

00:00

00:00

008 0F U8 08 0 L

00:00

i

Provide timings in 24 hour clock

(e.g., 16:00) and only give details for the days
of the week when you intend the premises
to be used for the activity.

For example (but not exclusively) where the activity will occur on additional days during the summer months.

Non standard timings. Where you intend to use the premises to be open to the members and guests at different times from

those listed above, list below.

For example (but not exclusively), where you wish the activity to go on longer on a particular day e.g. Christmas Eve.




"t
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Identify those conditions cutrently imposed on the licence which you believe could be removed as a consequence of the
proposed variation you are seeking. -

[X] Ihave enclosed the premises licence

[XI | have enclosed the relevant part of the premises licence

Reasons why | have failed to enclose the premises licence or relevant part of premises licence.

Section 16 of 17

LICENSING OBJECTIVES

Describe the steps you intend to take to promote the four licensing objectives:

- a) General - all four licensing objectives (b,c,d,e)

If the club wishes members and their guests to be able to consume alcohol on the premises select on, if the club wishes

people to be able to purchase alcohol to consume away from the premises select off. If the club wishes people to be able to
do both select both.

On

b) The prevention of crime and disorder

CCTV will be provided in the form of a recordable system, capable of providing pictures of EVIDENTIAL QUALITY in all
lighting conditions particularly facial recognition.

Cameras shall encompass all ingress and egress to the premises, fire exits, outside areas, and all areas where the sale/
supply of alcohol occurs.

Equipment will be maintained in good working order , be correctly time and date stamped, recordings will be kept in date
order, numbered sequentially and kept for a period of 31 days and handed to Police on demand.

The Premises Licence Holder must ensure at all times a DPS or appointed member of staff is capable and competent at
downloading CCTV footage in a recordable format EITHER DISC or VHS to the Police/Local Authority on demand.

The Recording equipment and tapes/discs shall be kept in a secure environment under the control of the DPS or other
responsible named individual. An operational daily log report must be maintained endorsed by signature, indicating the
system has been checked and is compliant, in the event of any failings actions taken are to be recorded.

In the event of technical failure of the CCTV equipment the Premises Licence holder/DPS will report the failure to the Police
on contact number 101 immediately.

The Premises Licence Holder/DPS will employ SIA doorstaff at times when risk assessment dictates door supervision to be
necessary.The risk assessment shall be kept for each event for at least 12 months and shall be made available on demand

for inspection by an ‘authorised person
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The Premises Licence Holder or DPS or a person nominated by them in writing for the purpose, shall maintain a register of
door supervisors which shall be kept on the premises showing the names and addresses of the door supervisors, their
badge numbers and shall be signed by the door supervisors as they commence and conclude duty. The register shall be
made available on demand for inspection by an ‘authorised person’ (as defined by Section 13 of the Licensing Act 2003), or
the Police or an authorised officer of the SIA. |

An incident log must be kept at the premises (retained for 12 months from the date of each incident) and made
immediately available on request to an ‘authorised person’ as defined by Section 13 of the Licensing Act 2003) or the
Police, which must record the following:

all crimes reported to the venue

any complaints received

any incidents of disorder

any refusal of sale of alcohol .

any visit by a relevant authority or emergency service

any failure of the CCTV system (IF FITTED ONLY)

All staff engaged in the sale of alcohol to be trained in Responsible alcohol retailing to the minimum standard of BIIAB
level 1 or any other training recognised and agreed with Herefordshire Council Trading Standards within one month of the
date that this condition appears on this licence. (Where there are existing staff this training shall be completed within 3
months of the date that this condition first appears on the licence). Retraining every 12 months. Training records shall be
kept on the premises and shall be produced to the police or an ‘authorised person’ (as defined by Section 13 of the
Licensing Act 2003) or an authorised Trading Standards Officer of Herefordshire Council on demand

¢) Public safety

All staff shall wear clothing which identifies them as members of staff of the premises.

7. First aid

A HSE Compliant Industrial High Response First Aid Kit for 21-50 people shall be kept fully stocked at the premises and kept
behind the bar. Such kit shall contain:

1 x Guidance Leaflet

60 x Washproof Plasters

6 x Eye Pads with Bandage

8 x Triangular Bandages

12 x Safety Pins

16 x Assorted Sterile Dressings

20 Moist Wipes

3 Pairs Disposable Gloves

Electrical & Gas Installations

All electrical wiring and distribution systems shall be tested at least once a year and signed off by a competent person
whose name is shown within the Local Authority Building Control Part P Competent Persons Register (http://www.
competentperson.co.uk/search.asp). The sign off certificate shall be produced to an ‘authorised person’ (as defined by
Section 13 of the Licensing Act 2003) or Police on demand.

All portable electrical equipment shall be powered through a sensitive earth leakage protection system (residual current
device) having a rated residual operating current not exceeding 30 milliamps and a maximum operating limit of 30
milliseconds.

Any and all gas appliances (except cellar gas) used in the premises must be tested at least once a year and signed off by a
competent person whose name appears within the current Gas Safety register (GSR). The sign off certificate shall be
produced to an ‘authorised person’ The residual circuit device shall be tested at lease once a week and a record of this
check shall be kept at the premises. All parts of the premises and all fixtures and fittings therein including seating, door
fastenings, notices, floors, carpets and furniture shall be kept clean and maintained in good order.

Lighting
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In the absence of adequate daylight, the Tighting in any area accessible to the public, members or guests shall be sufficient
(107 lux or more) to enable people to move about safely. . '

Capacity limits : , -
The maximum permitted numbers of persons in the premises including staff shall not exceed the numbers set within the
fire risk assessment for the premiises. :

d) The prevention of public nuisance

All windows will be kept shut after 2300 hours

Noise or vibration shall not emanate from the premises so as to cause a nuisance.

The Premises Licence Holder or DPS must immediately comply with any request to adjust noise levels/ frequency spectra
made by an ‘authorised person’ (as defined by Section 13 of the Licensing Act 2003) or the Police.

-|All doors and windows at the premises shall be kept closed after 2300 except during immediate access and egress.

Any speaker within the premises shall be directed away from any residential property '

Loudspeakers shall not be located in the entrance lobby or external to any part of the premises.

Prominent, clear and legible signage (in not less than 32 font bold) shall be displayed at all exits to the premises requesting
the public to respect the needs of local residents and to leave the premises and the area quietly.

Prominent, clear and legible signage (in not less than 32 font bold) shall be displayed at all exits to any beer garden, patio
area, smoking area or similar, requesting the public to respect the needs of local residents and to be quiet.

No external area at the premises shall be used after 24:00 hours (midnight) - save purely for smoking

The premises licence holder, or DPS, or nominated responsible person (in writing) shall ensure that noise and vibration
does not emanate from the premises so as to cause a nuisance to any person residing in premises situated at The Potting
Shed

e) The protection of children from harm

No person under the age of 18 shall be permitted on the premises after 2100hrs unless accompanied by an adult aged 18
or over.

The premises shall operate a Challenge 25 Policy. Such policy shall be written down and kept at the premises. The policy
shall be produced on demand of an authorised person’ (as defined by Section 13 of the Licensing Act 2003) or the police or
an authorised Trading Standards Officer of Herefordshire Council. Prominent, clear and legible signage (in not less than 32
font bold) shall also be displayed at all entrances to the premises as well as at, at least one location behind any bar
advertising the scheme operated.

A written register of refusals will be kept including a description of the people who have been unable to provide required
Identification to prove their age.

Such records shall be kept for a period of 12 months and will be collected on a daily basis by the Designated Premises
Supervisor and produced to the police or an ‘authorised person’ (as defined by Section 13 of the Licensing Act 2003) or an
authorised Trading Standards Officer of Herefordshire Council on demand.

On occasions where events are held at the premises for persons under the age of 18, no alcohol shall be sold or shall be
visible for the duration of such events and the operators shall ensure that no person over the age of 21 (other than persons
working at the premises or parents/ teachers or other adults supervising the event) will be permitted on the premises. On
the occasion events of this nature are being run, the premises licence holder or DPS will inform the Licensing Authority and
Police of date of the event at least 14 days prior to them occurring.

No adult entertainment or services or activities must take place at the premises (Adult Entertainment includes, but is not
restricted to, such entertainment or services which would generally include topless bar staff, striptease, lap-table, or pole-
dancing, performances involving feigned violence or horrific incidents, feigned or actual sexual acts or fetishism, or
entertainment involving strong and offensive language).

Section 17 of 17

PAYMENT DETAILS

This fee must be paid to the authority. If you complete the application online, you must pay it by debit or credit card.

Variation Fees are determined by the non domestic rateable value of the premises.
To find out a premises non domestic rateable value go to the Valuation Office Agency site at http://www.voa.gov.uk/
business_rates/index.htm
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Band A - No RV to £4300 £100.00
Band B - £4301 to £33000 £190.00
Band C - £33001 to £87000 £315.00
Band D - £87001 to £125000 £450.00*
Band E - £125001 and over £635.00*

*If the premises rateable value is in Bands D or E and the premises is primarily used for the consumption of alcohol on the
premises then your are required to pay a higher fee

Band D - £87001 to £125000 £900.00
Band E - £125001 and over £1,905.00

If you own a large premise you are subject to additional fees based upon the number in attendance at any one time

Capacity 5000-9999 £1,000.00
Capacity 10000 -14999 £2,000.00
Capacity 15000-19999 £4,000.00
Capacity 20000-29999 : £8,000.00
Capacity 30000-39999 £16,000.00
Capacity 40000-49999 £24,000.00
Capacity 50000-59999 £32,000.00
Capacity 60000-69999 £40,000.00
Capacity 70000-79999 ' £48,000.00
Capacity 80000-89999 £56,000.00
Capacity 90000 and over £64,000.00
* Fee amount (£) 190.00
ATTACHMENTS

AUTHORITY POSTAL ADDRESS

Address

Building number or name

-

|
Street |
|

District

S

City or town l

County or administrative area F J

Postcode I

Country ‘United Kingdom l

DECLARATION

. |/we understand it is an offence, liable on conviction to a fine up to level 5 on the standard scale, under section 158 of the
licensing act 2003, to make a false statement in or in connection with this application.

[0  Ticking this box indicates you have read and understood the above declaration

This section should be completed by the applicant, unless you answered "Yes" to the question "Are you an agent actingon
behalf of the applicant?”

* Full name
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* Capacity | |

Date (dd/mm/yyyy) l

, Add another signatory |

One you're finished you need to do the following:

1. Save this form to your computer by clicking to file/save as...

2. Go back to https://www.gov.uk/apply-for-a-licence/premises-licence/herefordshire/change-1 to upload this file and
continue with your application

Don't forget to make sure you have all your supporting documentation'to hand.

ITIS AN OFFENCE, LIABLE ON SUMMARY CONVICTION TO A FINE NOT EXCEEDING LEVEL 5 ON THE STANDARD
SCALE, UNDER SECTION 158 OF THE LICENSING ACT 2003, TO MAKE A FALSE STATEMENT IN ORIN CONNECTION
WITH THIS APPLICATION
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